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Export Functionality

This guide explains all system areas where export functionality persists. Each system area with export capability can be controlled on
an access profile permission. In addition to this, Notifications are controlled on a permission and as such should be enabled for any
groups using exporting functionality. Exports run synchronously therefore large exports will process in the background with a
notification alert prompting the user once the job has completed.

Student Dashboard Export

Created lists within the student screen may be exported to CSV or PDF file format. Additionally, individual students from lists may be
selected and exported. From the example below, no students have been selected. All students listed, will be exported. By clicking in
the ‘Export As’ field, will allow you to select what format to export to. Once your selection is complete, click to Save.

B Calendar | & Teachin | BiReponss | peases | more- | &

schaol Course Wodule Focus
A ! ] Student v v| search B2
Attendance
1
ExportAs Pdf *‘
Csv
O selecteditems (0) @ All Items (30) -
A You are exporting data for which you will be responsible in accordance with any
data protection legislation applicable to your region,
M save ‘ @ cance J
H L.l
Hract 0
| gmn Absence Full Name Student Number Mationality ~ Courses Type Stages  Last Physical Swipe Attendance
Schedule Events
D et Taryn Browning 8850273368 [ ] BCSc - Bachelor in Camputer Science Full Time [1] 1411122019 8%
=
=g Mot 8827988419 Bl e sochelorin Accounting & Finance rullTime @ 31/08/2020 2%

By selecting a student or multiple students from your list, on selecting the export option, you will be notified in the Export dialogue
box, the number of students that will be exported.

School Course Module Focus Sort by o
] Al Students v | FirstName (A7) ~ | searc B8
Export As Pdf v
@ selected items (2) | O Allitems (30)
A You are exporting data for which you will be responsible in accordance with any
data protection legislation applicable to your region.
+ = )m L .
= contact 0
£ Add Absence
‘ Full Name Student Number Nationality ~ Courses Type Stages  Last Physical Swipe Attendance
Schedule Events
Dadd et Taryn Browning 8859273368 Bl ocsc-Bacheior in Computer Science FulTime @ 1401172019 84%
‘@Open Case
& Export o
gy Metico Wates 8827983419 Bl bar-Bachelorin Accounting & Finance FulTime @ 31/08/2020 8%
= & Erika Gordon 8545598985 BB escon-Bsc inGeners Nursing FulTime @ 31/08/2020 43%
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Once generated the icon below will appear to let you know that the export is ready to view.

e SEALS Software | {4 Calendar @ Dashboard @ Lectures & Students | [ Reports | # Cases 410

The report is being generated and a link to the report will appear on your notification screen &

By clicking on the icon, you will be taken to the user notifications screen, this will show historic reports that you have generated as
well as current. By clicking on the “details” icon you will be able to view the associated PDF/CSV. Once viewed, the report can be
deleted by clicking on the red ‘bin” icon or if left, will remain available for 60 days on which it will be removed automatically. This
functionality persists across all export functionality.

[\ User Notifications

o

Report Student Grid Export Processed 10/09/2021 09:14 60 Days E
Report Update Classes Processed 09/09/2021 15:33 59 Days o}
Report Space Export Processed 09/09/2021 11:05 59 Days B

Note: Please see example of CSV export below.

Students [Read-Only] - Excel Neil Trueman B

Daw  Pagelayout  Formulas  Data View Help  Q Tell me whatyou want to do £ Share
<, Jocu Calibri LA = B 2 WapTet General ~ ’_:/‘ Normal Bad Good Neutral %ﬂ El'm E 3 AutoSum - ‘Z\Y p
paste *S"p’ B ry-|z- Merge s Conter ~ | D7 95 » g 93 | Conditonal Formatas Explanatary . Unkedcell  [Note T nsert Delte Fommat @F‘” _ sone Fnam
ormat Painter Fomatting - Table = - ~ - - o Filter - Select -
Ciipboard E Font & Alignment & Number & stytes ceits Editing S
AL - £ || Name v
A | 8 | ¢ | D | E | F | G | H | U | 3 | K | L | M| N | o | P | @ | R | S T | U |V | W [ X | Y | 'z | a | m | A |
1 [Neme Jsurmame Full NamePreferred Title  Gender Date of Bi Contact N University Personal ECountry  Nationalit Country D Visa NumlFaculty  Student T-Student i Admin ArStudent NBadget N Cas Numb ls Active UKVI  LastPhysic Create Date ﬁ
2| ERROR. No No s s
3 |isa Acosta Elsa Acosta MRS F sweas | 4.47E+11 acosta.els acosta.els United Kir United Kir United Kingdom PartTime Home  Undergrac 7.72E+09 3e309py4l 1.23E+13 Yes No s S
4 |landen Adams landenAdams MR M ssess | 4.476+11 adams.lar adams.lar Liechtens| LiechtensiLiechtens!  7.76+13 Full Time Overseas Undergrac 2.33£+09 abbaibyza 4.288+13 Yes Yes S S
5 |Nehemict Aguilar  Nehemiah Aguilar MR M #hptess 4.47E401 oguilanneaguilar.nefritrea  Eritrea  Eritrea  2.45E+13 Full Time Overseas Undergrac 6.9E+09 fqydewm! 5.62E+13 Yes Yes S S
6 |GuadalupiAguirre  Guadalupe Aguirre MRS F #ewmmess 4.47E+11 aguirre.gu aguirre.gu United Kir United Kir United Kingdom Full Time Home  Undergrac 4.79E+09 4nbpmmd 2.79E+13 Yes No s s
7 |Drake  Alford  Drake Alford MR ™ e 4.47E+11 alford.dra alford.dra United Kir United Kir United PartTime Home  Undergrac 5.72E+09 r3gedysbl 2.67E+13 Yes No s S
2 |kade  Allison  Kade Allison MR M ssmEss | 4.476411 allison.karallison.kai United Kir United Kir United PartTime Home  Undergrac 5.16E+09 lopxdnjni 7.226+13 Yes No S S
9 |laeden  Allison JaedenAllison MR ™ #hptEsE 4.47E41 allison.jae allison.jac Cameroor Cameroor Cameroor 1.44E+13 Part Time Overseas Undergrac 4.36E+09 8i9y6p3bl 2.976+13 Yes Yes S S
10 |Erik Alvarado  Erik Alvarado MR ™ #hwmmess 4.47E+11 alvarado.¢ alvarado.e United Kir United Kir United Kingdom Full Time Home  Undergrac 3.89E+09 38ve7ie2j| 5.99E+13 Yes No s s
11Tia Anderson Tia Anderson MRS F #hwmear | 4.47E+11 anderson, anderson, United Kir United Kir United Full Time Home  Undergrac 3.96E+09 IrvI756my 6.39E+13 Yes No s S
12 |simena  Anthony Jimena Anthony MRS F spasens 4.076+11 anthony.j anthany.ji United Kir United Kir United Kingdom PartTime Home  Undergrac 4.24E+09 aluokrhw 7.876+13 Yes No [rr——
13|layne  Amnold  Layne Amold MR ™ ks 4.47E411 amold.lay amold.lay United Kir United Kir United Full Time Home  Undergrac 2.65E+09 4zc6p23m: 3.41E+13 Yes No S S
14|Rowan  Arnold  Rowan Amold MR ™ #hrmmest 4.47E+11 aold.rol arnold.row United Kir United Kir United Full Time Home  Undergrac 6.69E+09 lasrs6vgy( 9.87E+13 Yes No s s
15 |kendal  Arnold  Kendal Arnold MRS F sweas | 4.47E+11 amold.kelarnold. kel United Kir United Kir United Kingdom PartTime Home  Undergrac 5.51E+09 mhsdgjvs) 4.656+13 Yes No s S
16 |Marianna Ashley  MariannaAshley MRS F swEss | 4.476411 ashley.mz ashley.mz United Kir United Kir United Full Time Home  Undergrac 4.76E+09 dowaidjws 5.71E+13 Yes No S S
17 |zecharich Ashley  Zechariah Ashley MR ™ #hpHsE 4.47E41 ashley.zecashley.zecUnited Kir United Kir United PartTime Home  Undergrac 7.18E+09 92rSvxjntr 8.43E+3 Yes No S S
18|Avery  Ashley  Avery Ashley MRS F #hwmmess 4.47E+11 ashley.aveashley.avi United Kir United Kir United Kingdom Full Time Home  Undergrac 8.29E+09 9ndmehpl 3.22E+13 Yes No s s
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Student Timeline Export

Items within an individual student timeline can be exported. By default, all items within will be exported.

& Back || Calendar ”;’\r!liNuh- |

Ava Morales - 1067703904

MName:

Ava Mo

E-mail:
AvaMora versity.com
Larger Image  Courses:
Bachelor in Mechanical
Engineering
Gender:
f
+
& Expont
| wem b

Submission [Late]

L @

Attendance

Absent 4

Student Profile Attendance Attachments

Name:
Ava

Surname:
Morales

Student Year:
2

Date of Birth
01081997

Personal Email:
Ava Morales@test.com

Detalls

Submission from ENG100217-FA Formative assessment-152

Physlcs - Lecture

Mechanics - Practical

Cases

Student Mo:
1067703904

Course:
Bachelor in Mechanical Engineering

Badge Numbers:
it8mbqg39)éwh

Natlonality:
United Kingdom

Contact Number:
447469E+11

Comment

Artended

Absent

Late Submission

seatssoftware.com
@seatssoftware

Preferred Name:
University Email:
Ava.Morales@testuniversity.com

Last Physical Swipe:
0310/2021 17:07

Gender:
Female

Wellness :

Date User
30V09/2021 - 21:49 Ava Morales
30/09/2021 - 17:.00 System
300972021 - 15:00 System

If a partial timeline export is required such as notes, remove the individual items from the Item list followed by selecting Export.

8 Calendar =

Ava Morales - 1067703904

Student Profile  Aftendance  Aftachments  Cases

O submissions

Name: Name: Student No: Preferred Name:

Avalorzles Ava 1067703904

E-mall: ) Surname: Course: University Email:

Ava.Morales@testuniversity.com

Morales Bachelor in Mechanical Engineering Ava.Morales@testuniversity.com
’ | Courses:
i \ B 4 Bachelor in Mechanical Engineering Student Year: Badge Numbers: Last Physical Swipe:

View Larger Image 2 itembgagjewn 03/10/2021 17:07

Gender:
F Date of Birth Nationality: Gender:

g | 01081997 United Kingdom Female
personal Email: Contact Number:
Ava.Morales@test.com 4.47469E+11
Wellness :
ftem - Details Comment Date user
O Activities £ Submission from ENG100217-FA Formative assessment-152 Late Submission 30/09/2021 - 21:48 Ava Morales
O Attachments
O Events v 4 Physics - Lecture Attended 30/00/2021 - 17:00 system
[ General Communications
O Grades b 4 Mechanics - Practical Absent 30/09/2021 - 15:00 System
Notes
O stage Changes p_4 Intraduction to Professional Engineering - Workshop Absent 30/09/2021 - 13:00 System
O student Schedules
¥4 Engineering Mathmatics Il - Lecture Attended 30/00/2021 - 11:00 System
-
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(L ES | Bcalendar | BTeaching Events | # students | BReports | BApprovals D Activity | &

P TS StudentProfile | Attendance  Aftachments  Cases
Name: Name: Student No: preferred Name:
Ava Morales Ava 1067703304
| Email: )
Surname: Course: University Email:
Ava.Morales@testuniversity.com
Morales Bachelor in Mechanical Engineering Ava.Morales@testuniversity.com
: "Ny Courses:
\ B 4 sachelor in Mechanical Engineering Student Year: Badge Numbers: Last Physical Swipe:
View Larger Image 2 it8mbq39j6wh 03/10/2021 17:07
Gender:
F Date of Birth Nationality: Gender:
M | 01/08/1997 United Kingdom Female
Personal Email: Contact Number:
Ava.Morales@test.com 4.47460E+11
Wellness :
+]
& Export
[ tem - ‘ Details Comment Date User
Note Note Created test 15/01/2021 - 11:42 Neil Trueman

Activity Screen Export

Items within the Activity Screen may be exported. Note: It is advisable to carry out filtering within the screen prior to exporting
data as it is not possible to select individual line items and export. For example, if a date range of one week is selected, items
returned may run into the thousands.

\ ﬁcalendarl & Teaching Events \ = Students \ B Reports \ PCases \ 4 Approvals | More-

Date Type Sub-Type Lesson Type school Course Module ———
01/10/2021  To Today Any Any Any Any Any Any —_—

oo
[+ Items : 27. Unique Students: 20

& export
2 Details Comment Date User

Submission [Late] Darnell Wood (1084600061) Submission from ARTS10304-CR Coursework report-132 Late Submission 04/10/2021 - 18:37 Darnell Wood

m

Submission [Late]

Jaylee Gaines (8135872852) Import Success Sent Successfully 03/10/2021 - 05:17 System

(]

‘ Carey Dalton (1211701205) Submission from ENG100218-CW Written assignment-153 Late Submission 04/10/2021 - 17:44 Carey Dalton
Qe

£-mail

[

a Jaylee Gaines (8135872852) Import Success Sent Successfully 03/10/2021 - 05:17 System

If you wish to export a student’s individual absence record for a given week, this would be achievable by the following:
Type: Student Schedules

Subtype: Absent/Marked as Absent

7112
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Date Type Sub-Type Lesson Type School Course Module o
28/09/2021 To Today 1 items selected 2items selected Any ’ . N P
(a]o]

[+] tems 152, Unique Studens: 22
em Details Comment Date User
Absare x a S Absae [ —— -
Absenc x e S Absent T St
Absent x " sbsant s0092021 2190 system
Absent x h Absent 300972021 - 21200 system

-

| Ecotendar | MTeaching Events | students | BiReports | b Cases v More~

Date Type Lesson Type School Course Module &
28/00r2021  Tal Today 1 items selected any Any Any Any F—, Ava Marales na
+ ftems : 6, Unique Students: 1

ftem Detalls ‘Comment

Absent x R Ava Morales (1067703904) - Mechanics - Pra Absent 30/09/2021 - 15:00 System

s x M .. onta rofessonl eng s son0s021 1390 symem

Aosent x B ... 4 Enginering Wathmatics1-Lecture et E———— Sysem

sosent x R - ) Mchanis- Lecture Aot asronrzoar - 1320 Syem

et x B e Invoduciono -Leaue st ssro9z0nn - 1190 Sy

Hosent x & .. et awosrz0an 1300 Sysem

Note, the items for export have now been reduced to 6

Export As paf

@ Allltems (6)

A\You are exporting data for which you will be responsible in accordance with any
data protection legislation applicable to your region,

8/12
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Example of the generated export:

Total Records: 6
Item Student Number
Absent 1067703904
Absent 1067703904
Absent 1067703904
Absent 1067703304
Absent 1067703904
Absent 1067703904

SEAtS Software

The Student Success Platform

Lecture Details Screen Export

Within an individual teaching event, selecting the Action button followed by ‘Export’ will export the class list with student

attendance status.

©-

‘ aCalendar‘ & Teaching Events ‘ 7 Students ‘ B Reports ‘ P Cases ‘ 2 Approvals

seatssoftware.com

@seatssoftware
Activity Generated: 04/10/2021 12:4534
Details Comment Date User Name
Mecharics - Fractical Absent 0021 1500:00 System
hiroduction 1o Frofisssionel Engineering - Absent 20092021 13.00:00 System
Engineering Mathvretcs |- Lecture Absent V02021 0300:00 System
NMechanics - Lecture Absent 29092021 13:00:00 System
Introduction to Rrofiessional Engineering - Lecture Absent 20002021 11:00:00 System
Physics - Practical Absent 2R092021 1300:00 System

More~ a

[ € Back H 2 Refresh } l O Select All } + Add Student

Tuesday 09:00 - 10:30
Group: All

C#][m (= sontey

& Export
& Export Student Contact Details

Date: 28/09/2021

Surname v

®  Franklin Darcy

No: 1341303077
Swipe: 09:03

E-mail: Darcy.Franklin@testunivers..
Course: Bachelor in Business Studi.
Module: Introduction to Central
School: School of Business

Example of the generated export:

Generated: 04/10/2021 13:04:16
Module Id: BUS10106

Student No First Name Surname
1714203145 Donn Felds
1365601604 Ncky Beck
1341303077 Darcy Frankiin

Location: Room 106

Class Date: 28/09/2021 09:00:00

University Email

Darcy.Frankin@estuniversity.com

Lecturer: Elvis Cox

Scheduled (0)
Roon Room 106 Lecturer: Elvs Cox
Groups:
Course Module
Bachelor in Business Studies Introduction to Central
Bachelor in Business Studies Introduction to Central
Bachelor in Business Studies Introduction to Central
9/12
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Module: Introduction to Central

B
Contact Students

Module ID: BUS10106

Room Actions ~ }

Students: 3

Absent (1) = Unexpected (0)

Attending (1)

Module: Introduction to Central

Total Rows: 3
School Status
School of Business Absent
School of Business Late
School of Business Attended

Analytics
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Lecture Details/Index Screen Export Contact Details

From the lecture index and details page it is possible to export the student contact details for contact tracing purposes. On
selecting this option, a modal will be presented, providing the user the option to exclude Absent and/or virtually attended
students. Note: Additional subscription may be required to eAttend functionality which provides the capability of scheduling virtual
events.

Export As Pdf

Export for Selected Students (0)
Physically Scheduled/Attended Students (2)
Virtually Scheduled/Attended Students (0)
Absent Students (1)
Total Students (3)
A You are exporting data for which you will be responsible in accordance with any
data protection legislation applicable to your region.

Example of the generated export:

Generated: 04/10/2021 13:51:52 Total Rows: 3
Student No First Name Surname Email Contact Number Addresses
Darcy.Frankin@lest.com-
1341308077 Darcy Frankin e o com 447411 Mo Deta Avaiiatie
1714203145 Do Feids bom Felds@lest.com- 44747TEMN No Deta Availatie
Donn Relds@lestuniversity.com
Ncky Beck@lest com-
1365601604 Ncky Beck Ny P emhopversiy com 447481E-11 No Dota Avaiatie

BiReports | PCases | BApprovals | More- | &

Date Time Sort by
04/10/2021 To Today All day - n Start Tirme (A-2) v | Search
+
& Contact
Add Cl
* = Module Module ID fp— Date Start Time End Time Group
) Delete Classes H Intreduction to Central BUS10106 Elvis Cox 28/09/2021 09:00 1030 All
& Export Student Contact Details | § Introduction to Professional Engineering ENG100206 Louella Leach 28/09/2021 08:00 1030 Al
# Sync to teams
w  crone nowmer? Introduction to Professional Engineering ENG100212 Emma Matthews 28/09/2021 09:00 1030 All
HEWTON Room 501 Business Information Systems BCS100501 David Dudley 28/09/2021 0%:00 1030 Al
TELFORD Room 218 Intreduction to Professional Engineering ENG100218 Ladonna Sanders 28/09/2021 0900 1030 Al
©  FLORENCE Room 408 Psychology NUR10408 Young Carson 28/09/2021 09:00 1030 All
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Reports

All reports may be exported to .PDF or .CSV files. Once the report is generated on screen, select Export. Select your chosen format,
followed by Save.

Export As Csv -

£ You are exparting data for which you will be responsible in accordance with any
data protection legislation applicable to your region.

EZE oo |

In addition to being able to export, you can remove columns that are not required in the exported report. Untick the fields that you
do not wish to see.
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Reports Academic Report

Student No

[ Student Name
Possible Attendance
Total Attendance

Academic Report

seatssoftware.com
@seatssoftware

College  [# & Authorised Absence School [AI Course Al Module  [All]
Unauthorised Absence
Period Student Year [AIl] College Year 2021
9% Attended
To S
Class [All] Nationality [AIl] Tag Al Study [All]
Type Level
Lesson [All] Generated 4/10/2021 - 14:05
Type
Student No Possible Attendance Total Attendance Authorised Absence Unauthorised Absence % Attended
1980704866 28 15 0 13 49.64
1962604885 28 8 0 20 27.86
1917901130 28 0 0 28 0
1917102337 28 18 0 10 59.44
1859904988 28 19 0 El 61.47
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